






February 8, 2002

«FIRST_NAME» «LAST_NAME»
«ADDRESS»
«CITY_STATE»
Dear «FIRST_NAME» «LAST_NAME»,

In coordination with the San Bernardino County Superintendent of Schools, Information Technology Department, we will be implementing a new payroll system beginning with the ________ payroll checks.

The new Payroll System will allow for more detailed tracking and reporting of the types of earnings an employee is being paid. Our goal is to have minimal differences between the old and the new payroll system.  The current check stub will remain the same, again only reporting the detail earnings per pay period.

The new Payroll System gives us the opportunity to begin using the  “annualized” Federal and State Tax Tables, instead of monthly tax tables.   The “annualized” tax tables more accurately reflect a true annual tax for employees, especially those that work less than 12 months a year.  The old payroll system used a monthly tax table that assumed employees would be working the entire 12 months and may have resulted in too much tax being deducted over the months that you were paid

The amount of the Federal and State withholding difference(s) can be seen in the example below for your payroll warrant dated «PAY_DATE».


Federal Tax
Additional Federal Tax
State Tax
Additional State Tax

Old Payroll System
$«PAY510_FIT»
$«PAY510_AFIT»
$«PAY510_SIT»
$«PAY510_ASIT»

New Payroll System
$«PYR510_FIT»
$«PYR510_AFIT»
$«PYR510_SIT»
$«PYR510_ASIT»

Difference
$«FITDIFF»
$«AFITDIFF»
$«SITDIFF»
$«ASITDIFF»

Currently you are claiming «FED_STATUS»-«FED_DEP» for Federal and «STATE_STAT»-«STATE_DEP» for State Income Taxes.  If you have adjusted your withholding allowance to compensate for these differences in the past, we recommend that you review your withholding status.  We have included a blank W-4 to allow you to adjust your status or your allowances accordingly.  You can then forward the new W-4 to the payroll department for processing on your next warrant.

Please contact us if you have further questions or concerns,








Sincerely,

